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HOME UNIVERSITY

Hello, ERASMUS KA131+,
As a first step, you should know that as your STUDY CONTRACT is NOT connected to Erasmus
Without Paper (EWP), you are a

LETTER OF ACCEPTANCE AND COURSE OFFER

Instructions.
UNIVERSITY OF CADIZ

Dear student:
Please read the entire document carefully.

L Learning Agreement: It is MANDATORY that all students make their STUDY
CONTRACT from the UMOVE platform. If your university is NOT connected to
Erasmus Paperless (EWP), please send an email to olga.letran(@uca.es with the subject
"NO OLA" to give you ACCESS to edit your Learning Agreement in UMove.

IL DEADLINES: General students (15" July or 14™ June for students in Medicine).

111 Once you have completed your study contract and it has been signed by your HOME

coordinator, we will receive it in the UMove platform, and it can be signed by your
Coordinator at the University of Cadiz (DESTINATION).

V. Once yvou have signed your contract you are officially accepted at the University of
Cadiz.
V. On your arrival to Cadiz and before purchasing your flight, consider both the official

dates of the beginning of the semester and the dates of the Spanish course (optional).
VL Prices and information about the PREPARATORY SPANISH COURSE in the
tollowing link: CSLLM Link.

To follow,
Below are the steps to be taken at the UNIVERSITY OF CADIZ to download your
ACCEPTANCE LETTER and to know the ASSIGNMENT OFFER of your Study Plan.

Please read the instructions carefully.
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INSTRUCTIONS ON LETTER OF ACCEPTANCE AND
OFFERING COURSES

DEAR STUDENT:
Please read thoroughly the entirety of this document.

Once you have completed the pre-registration and registration process and uploaded the
necessary documentation, you can download the Letter of Acceptance signed by the Vice Rector

for Internationalization from the UMove platform by logging in with your username and password
(u...):
1. Click on “Mi Plaza”.

WY/ UMove - Universidad de Cadiz

UMove

Sistema de Movilidad de la
Universidad de Cadiz

2. 'Then, go to “Documentacion”.

Datos de mi
estancia Contrato de Estudios Documentacion Financiacion

Informacion no
disponible para el
estudiante

3. To download the “Letter of Acceptance”, click on the button inside the "Document" box.

There you will be able to see the Spanish and English version (Image at the bottom).

Documentos para Descargar Documentos para Incorporar

Tipo de documento Estado Documento Acciones

Carta de aceptacion () Disponible ‘_Q

Oferta de a=signaturas () Disponible =

Certificado de Llegada (™) No Disponible

Certificado de Estancia (™) No Disponible

Certificado de calificacionss (%) No Disponible signed to your Study
Certificado de calificaciones convocatoria No Disponitle LS.

extraordinaria

{*} Documento obligatorio

Wolver
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a. The offer and the required language level can be seen in the following link: Course
offerings. The published academic offer is for the academic year 2024-25. In July this
information will be updated. If needed, you could change your learning agreement

after your arrival.

5. ATTENTION: By default, you will only be able to take subjects of the degrees offered in
the Faculty/School where you are going to study. If you want to take a course in another
Faculty/School, you have to send an e-mail to olgaletran@uca.es with the subject “modules in
other centres of the University” and let her know the centre you would like to follow the

additional modules.
VERY IMPORTANT,

I. If you are interested in taking one of the Spanish Courses offered by our Centro Supetior

de Lenguas Modernas, please contact lenguas.modernas@uca.es and visit the website to

learn more about the courses, prices, etc. ...

I1. In both they will inform you about the prices, codes, how to enrol, etc. They also organize
intensive courses (before the semester) and regular courses (during the semester).

ITI.  You will be able to register the Spanish course(s) in your CONTRACT OF STUDY, but
to do so you should enter the following codes and NOT the codes provided by the
Language Centre.

IV.  Remember that for any academic questions and information about course schedules
you should contact your UCA Coordinator (except for the Spanish courses).

SPANISH COURSE CODE TABLE

9999901 Espafiol como Lengua Extranjera. Nivel Al 7
9999902 Espafiol como Lengua Extranjera. Nivel A2 7
9999903 Espafiol como Lengua Extranjera. Nivel A2.1 3,5
9999904 Espafiol como Lengua Extranjera. Nivel A2.2 3,5
9999905 Espafiol como Lengua Extranjera. Nivel B1 7
9999906 Espafiol como Lengua Extranjera. Nivel B1.1 3,5
9999907 Espafiol como Lengua Extranjera. Nivel B1.2 3,5
9999908 Espafiol como Lengua Extranjera. Nivel B2 7
9999909 Espafiol como Lengua Extranjera. Nivel B2.1 3,5
9999910 Espafiol como Lengua Extranjera. Nivel B2.2 3,5

9999911 Espafiol como Lengua Extranjera. Nivel C1 7



https://internacional.uca.es/oferta-de-asignaturas/
https://internacional.uca.es/oferta-de-asignaturas/
mailto:olga.letran@uca.es
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9999912 Curso online de Espafiol como Lengua Extranjera, nivel 7
B1
9999913 Curso online de Espafiol como Lengua Extranjera, nivel 7
B2
9999914 Curso online de inmersién en el Espafiol como Lengua 1
Extranjera, nivel B1

9999915 Espafiol como Lengua Extranjera. Nivel C1.1 3,5
9999916 Espafiol como Lengua Extranjera. Nivel C1.2 3,5

PROCEDURE ON HOW TO MAKE YOUR STUDY
CONTRACT IN UMOVE

Cofinanciado por
la Unién Europea

1. Log in to the UMove platform and click on the green "Access" button under "Study
Contract".

Datos de mi
estanci C de Estudios D tacio Fil

= ;

dizponible para el
estudiante

2. The process begins with the SELECTION OF ASSIGNMENTS that you will do at the

University of Cadiz (UCA). You will see the following screen and you will have to click on the
blue button "Edit".

Contrato de Estudios
Detalle de mi plaza

Curso: 2023-24 Plaza: 24 - Literatura y lingiiistica Duracion: 9.0 meses Periodo Estudio: Anual

Coordinador: VELEZ NUNEZ RAFAEL | rafael velez@uca.es |

Titulaciones asociadas a la plaza [E2)

@ Periodo de Fechas para la edicion del CONTRATO INICIAL: 15/04/2023 - 27/07/2023

Contrato de Estudios

Contrato inicial

Asignaturas de la UCA Asignaturas de la Universidad origen

Asignatura Temporalidad Créditos Asignatura Temporalidad Créditos

‘Suma de Créditos de Asignaturas seleccionadas = 0 Suma de Créditos de Asignaturas seleccionadas = 0

REMEMBER: the offer of subjects is in the following link (Offer of subjects). Write down the codes

of the courses you would like to take and type them in the search box IMPORTANT SEE STEP
3).
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If you want to take a course in another Faculty/School, you have to send an e-mail to olga.letran@uca.es
with the subject “modules in other centres of the University” and let her know the centre you would
like to follow the additional modules.

3. Where "Asignatura" appears, enter the subject code (example: 20523059) and press "Enter”
on your keyboard. It is normal if it takes a few seconds to load, please wait a few seconds.
4. When it finds the subject, click the box under "Select" until you see the check mark displayed

(&),

IMPORTANT FOR ADDING OTHER SUBJECTS: DO NOT click on "Next", just delete the

code and write another one.
You can see further information about the course by clicking on "more information".
Contrato de Estudios
Detalle de mi plaza

Curso: 2023-24 Plaza: 24 - Literatura y lingiiistica Duracion: 9.0 meses Periodo Estudio: Anual
Coordinador: VELEZ NUNEZ RAFAEL ( rafael velez@uca es )

Titulaciones asociadas a la plaza 53

@ Periodo de Fechas para la edicion del CONTRATO INICIAL: 15/04/2023 - 27/07/2023

Asignaturas

‘Suma de Créditos de Asignaturas seleccionadas
0

Marque las asignaturas que desea cursar:

Asignatura Idioma de la de i i Creditos Seleccionar

{ Puise enter ai finalizar de escribir ) — v — w

20517001 ALEMAN | Espafiol/ ALEMAN ‘ler Cuatrimestre 8 D

( Se impartiré al menos un grupo en
cada idioma )

SEE 20517027 - ALEMAN | 4 Mas informacién Espafiol/ ALEMAN ‘ler Cuatrimestref 8 E 4

( Se impartiré 2l menos un grupo en

cada idioma )
20518007 - ALEMAN| 4 Mas informacion Espafiol / ALEMAN 1er Cuatrimestre 6 [m]
( S& impartiré al menos un Grupo en
cada idioms )
20518019 - ALEMAN| 4 Mas informacion Espafiol / ALEMAN 1er Cuatrimestre 6 [m]
( S& impartiré &l menos un Grupo en
cada idioms )
20520001 - ALEMAN| 4 Mas informacion Espafiol / ALEMAN 1er Cuatrimestre 6 (]
( Se impartiré al menos un grupo en
cada idioma )
(Image continued at the botftom
Marque las asignaturas que desea cursar:
Asignatura Idioma de la docencia Temporalidad Créditos Seleccionar
3.4.1 | 20523059
( Pulse enter al finalizar de escribir } - ~ - >
I 20523059 - MTOLOGIA CLASICA 4 Mas informacién Espafiol 1er Cuatrimestre 6 I

Suma de Créditos de Asignaturas seleccionadas
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Repeat the same step with the rest of the subjects of the University of Cadiz (e.g. 20523008, 20523058,
20523065, 20524022 and 20520014).

e Remember to select only the subjects of your STUDY PERIOD, that is, if you are in the first
term, you will only be able to select subjects of the first term (from September to February).

e Also, you will be able to see the number of credits summed as you enter the subjects.

5. Once you have selected all the subjects you want to follow at the University of Cadiz, click on
"Next".

You will see a dialog box where you will have to enter the subjects that will be recognized at your
HOME UNIVERSITY. You can add, edit, delete, or remove subjects. When the information is

correct, click on "Save.

ATTENTION: The subjects of your university must be added one by one. DO NOT click on "Save"
until you have added them all.

IMPORTANT: sometimes it is not possible to display the bottom part of the window, there are two
ways to solve this problem:

1) Drag the upper part of the window upwards to be able to view it fully; or
i) “Cttl -” to make the screen smaller (Zoom Out) and be able to see the buttons.

Validacion de créditos de las Asignaturas seleccionadas

ersidad origen

Créditos
(5.0 9.9)

- I signatura
0001 Asignatura 1 6
0002 Asignatura 2 4
0003 Asignatura 3 6
- [ [ =2

Guardar Cerrar

6. When saving, you will see the following:
ATTENTION, VERIFY THE INFORMATION.
If there is any error, you can EDIT it by clicking on "Edit".

Once it is cortect, click on the green "Finalize and Send Proposal to Coordinator' button.
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Contrato de Estudios
Contrato inicial
Asignaturas de la UCA Asignaturas de la Universidad origen
Asignatura Temporalidad Créditos Asignatura Temporalidad
20520014 - INTRODUCCION A LA LENGUA ARABE a Mas 2c & 0001 - Asignatura 1
e 0002 - Asignatura 2
20523008 - NTRODUCCION A LA GEOGRAFIA Mz 1c -] 0003 - Asignatura 3
informacin
0004 - Asignatura 4
20523058 - HISTORIA DE LAS CULTURAS a Mas 1Cc 6
. 0005 - Asignatura 5
informacion
- . . Suma de Créditos de Asignaturas seleccionadas =
20523059 - MTOLOGIA CLASICA 4 Mas informacien 1c 6
20523065 - RETORICA ACTUAL # Mas informacion 1c 6
20524022 - SEMANTICA a4 Mas informacion ic -]
Suma de Créditos de Asignaturas seleccionadas = 36

Finalizar y Enviar propuesta al Coordinador Vaolver

Créditos

®

7. When you submit the proposal, you will see the following screen. Here you can communicate

with your coordinator at the UCA, so write, for example: ""Hello, good morning. I am

sending you my study contract proposal. Thank you very much."

Then, click on "Accept'" and a message will appear at the bottom indicating that you have accepted your

Learning Agreement.

Vla a enviar su propuesta al Coordinador UCA

Envie la propuesta solo si esta seguro de la seleccion

*Mensaje al Coordinador de la UCA:

Envio mi propuesta de contrato de estudios

ATENCION: Cuando aceptes, |a ventana tardard unos segundos en recargarse.

Courses accepted by the student on
= [6/0772023 (Original Learning).
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WAS YOUR STUDY CONTRACT ACCEPTED OR
REJECTED BY YOUR COORDINATOR?

MESSAGE FROM THE COORDINATOR.

In the UMove platform, at the top of the screen on the "Message Envelope" icon you will see:
" Tienes 1 avisos sin leer!"", which may say:

\¥/ UMove - Universidad de Cadiz ol R

Mi Plaza Ayuda @

ACCEPTANCE of the LEARNING AGREEMENT.
A) My Coordinator accepts my study contract:

a) In “Contrato de Estudios” you will see “Courses accepted by the Coordinator...”

Please SKIP the procedure up to point 8: "APPROVED". (click here)

REJECTAL of the LEARNING AGREEMENT.

Important: Do not worry, you just need to follow the next steps to make another proposal.

B) My Coordinator asks for changes:
1. Go back to your "Contract of Studies", there is an orange button "Communications

with the UCA Coordinator", where he/she can tell you in detail the modifications that you

should make to your proposal.

Contrato de Estudios

Contrato inicial

Asignaturas de la UCA Asignaturas de la Universidad origen
Asignatura Temporalidad Créditos Asignatura Temporalidad Créditos
20520014 - INTRODUCCION A LA LENGUA ARABE W Mas 2C 6 0001 - Asignatura 1 [}
niermacicn 0002 - Asignatura 2 5
20523008 - NTRODUCCION A LA GEOGRAFIA  w as 1€ [ 0003 - Asignatura 3 3
informacion
0004 - Asignatura 4 [:]
20523058 - HISTORIA DE LAS CULTURAS W llas 1C 6
. 0005 - Asignatura 5 13
informacion
- . . . Suma de Créditos de Asignaturas seleccionadas = 38
20523055 - MTOLOGIA CLASICA 4 Mas informacion 1C 6
20523085 - RETORICA ACTUAL w Mas informacion 1C 6
20524022 - SEMANTICA  Mas informacion iCc 6

Suma de Créditos de Asignaturas seleccionadas = 36
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2. In green you will see the suggestions. Write them down.

Historial de las Comunicaciones realizadas con el Coordinador de la UCA

Coordinador 07/07/2023 10:24:30 Hola Maria: Debes sustituir la asignatura 20523065 Retdrica actual por
20524019 Aplicaciones de la linglistica Dear Maria, please change
20523085 Retorica actual for 20524019 Aplicaciones de la linglistica

Alumno 08/07/2023 13:25:12 I'send you my proposal of learning agreement
Coordinador 190062023 08:41.35 Desblogueo del OLA: se pasa el contrate al alumng
Universidad

destino

Cerrar

3. To make CHANGES to your Learning Agreement, you must click "Edit" again.

Contrato de Estudios

Contrato inicial

Asignaturas de la UCA Asignaturas de la Universidad origen
Asignatura Temporalidad Créditos Asignatura Temporalidad Créditos
20520014 - INTRODUCCION A LA LENGUA ARABE v Mas 2Cc 6 0001 - Asignatura 1 6

informacitn 0002 - Asignatura 2

20523008 - INTRODUCCION A LA GEOGRAFIA o iés 1 5 R
informacion
0004 - Asignatura 4
20523058 - HISTORIA DE LAS CULTURAS 4 Més 1 8
0005 - Asignatura §
informacion
I . . Suma de Créditos de Asignaturas seleccionadas = 38
20523059 - MTOLOGIA CLASICA & Més informacion 1 ]
20523065 - RETORICA ACTUAL 4 Mas informacion 1c 6
20524022 - SEMANTICA I3 nformacion 1c 5
Suma de Créditos de Asignaturas seleccionadas = 36

4. 5.Find the subject(s) to be deleted in the search box and click "select" (M) to uncheck it

.

ATTENTION: it is normal if it takes a while for the screen to load, wait a moment to continue.

Marque las asignaturas que desea cursar:

Asignatura Idioma de la docencia Temporalidad Créditos Seleccionar

| 20523065 | B

( Pulse enter al finalizar de escribir )

20523065 - RETORICA ACTUAL + Mas informacion Espafiol 1er Cuatrimestre 2 E

Suma de Créditos de Asignaturas seleccionadas

36

5. If you need to make CHANGES in your HOME COURSES (not applicable in all cases;
check with your Home Coordinator if necessary), you may do so here. If it is NOT necessary,
click on "Save".
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IMPORTANT: sometimes it is not possible to display the lower part of the window, there are two
ways to solve this problem:

1ii) Drag the upper part of the window upwards to be able to view it fully; or
1v) “Ctrl -” to make the screen smaller (Zoom Out) and be able to see the buttons.

Asignaturas de la Universidad origen

Cédigo de

Asignatura Créditos

(méx. 15 caracierss)  Hombre de Asignatura (Ef.- 2.9)

0001 Asignatura 1 6
0002 Asignatura 2 5
0003 Asignatura 3 8
0004 Asignatura 4 6
0005 Asignatura 5 13

Anadir Limpiar

Guardar Cerrar

6. Send a message to the Coordinator saying that you have made the necessary changes (e.g.:
"Hello, good morning, Coordinator... I am sending you my new study contract proposal.
Thank you very much").

Va a enviar su propuesta al Coordinador UCA

Envie la propuesta sdlo si esta seguro de la seleccion

* Mensaje al Coordinador de la UCA:

Envio mi contrato de estudios con los cambios

y

ATENCION: Cuando aceptes, la ventana tardar unos segundos en recargarse
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7. Once again, CHECK that the information is correct, this time, according to the message
from your UCA Coordinator. If it is correct, click on "Finish and send proposal to the

: "
Cootdinator".
Contrato inicial
Asignaturas de la UCA Asignaturas de la Universidad origen
Asignatura Temporalidad Créditos Asignatura Temporalidad Créditos
20520014 - INTRODUCCION A LA LENGUA ARABE & Nas 2 [ 0001 - Asignatura 1 [
e 0002 - Asignatura 2 5
20523008 - INTRODUCCION A LA GEOGRAFIA o Mas 1c 6 0003 - Asignatura 3 2
informacitn
0004 - Asignatura 4 6
20523058 - HISTORIA DE LAS CULTURAS o Mis 1c [
0005 - Asignatura § 13
informacitn
P . X Suma de Créditos de Asignaturas seleccionadas = 38
20523059 - MTOLOGIA CLASICA & Mas informacisn 1c 8
20523065 - RETORICA ACTUAL 4 Mas informacién 1c 6
20524022 - SEMANTICA 4 Mas informacion 1c ]
Suma de Créditos de Asignaturas seleccionadas = 36

Finalizar y Enviar propuesta al Coordinador Valver

Again, you will see "You have accepted the new changes”, and you must wait for your Coordinator's
approval.

Las asignaturas han sido aceptadas por parte del Alumno con Fecha
= 0710772023 (inicial).
8. Once APPROVED you will receive a message in the UMove platform acknowledging it.

9. Access your "Study Contract" and you will be able to view the "Contract (PDF)"
document. Download it to get the version of your new study contract.

Contrato de Estudios

Contrato inicial
Contrato (FDF)

Asignaturas de la UCA Asignaturas de la Universidad origen
Asignatura Temporalidad Créditos Asignatura Temporalidad Créditos
20520014 - INTRODUCCION A LA LENGUA ARABE + Mas 2C i} 0001 - Asignatura 1 1
AT 0002 - Asignatura 2 5
20523008 - INTRODUCCION A LA GEOGRAFIA & Ias 1c 6 0003 - Asignatura 3 a
informacitn
0004 - Asignatura 4 [
20523058 - HISTORLA DE LAS CULTURAS w Mas 1c [}
. = 0005 - Asignatura 5 13
informacion
- . L . Suma de Créditos de Asignaturas seleccionadas = 38
20523059 - MTOLOGIA CLASICA w Mas informacion 1c i}
20524019 - APLICACIONES DE LA LINGUISTICA W Mas 2C 6
informacién
20524022 - SEMANTICA w Mas informacion 1Cc [}
Suma de Créditos de Asignaturas seleccionadas = 36

10. Sign it, have it co-signed by your Home Coordinator and once your Contract has both
signatures, upload it to UMove so that your UCA Coordinator can sign it digitally. The
process is as follows:
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1)

1er Cuatrimestre

Y

UCA
Universidad
de Cadiz

Datos de mi
estancia

Contrato de Estudios

=

Click on "Access" in the "Documentation' box.

Documentacion

Cofinanciado por
la Unién Europea

Financiacion

Informacion no
disponible para el
estudiante

You will see the following screen. There, under "Documentos para incorporar' add

your signed Contract under “Contrato de estudios inicial incorporado” by clicking on
the corresponding button in the "Acciones" column.

Documentos para Descargar I Documentos para Incorporar l

Tipo de documento
Pasaporte/Documento de identidad () 0
Seguro Médicoe Pablice o Privado () 0

Certificado B1 de idioma (inglés/espaiiol) ()

Estado
Incorporado
Incorporade

Incorporado

Documento Acciones
1S
s

1=

| Contrato de estudios Inicial incerporade ()

Pendiente de Firma
Coordinador

Modificacién Contrato de Estudios (1er
cuatrimestre) incorporado 0

Ampliacion/Reduccion de 1a estancia 0

Modificacién Contrato de Estudios (2°
cuatrimestre) incorporado 0

Declaracion de Causa de Fuerza Mayor 0

Documento de viaje (%

(2]

Pendiente de Aceptacion
del Alumno

Pendiente de Incorporar

Pendiente de Aceptacion
del Alumno

Pendiente de Incorporar

Pendiente de Incorporar

(*} Documento obligatorio

Volver

Press to add.

Documentos para Descargar

Tipo de documento
Pasaporte/Documento de identidad (%) 0
Seguro Médico Piblico o Privado (%) 0
Certificado B1 de Idioma (inglés/espafiol) (%)

Contrate de estudios Inicial incorporado ()

Modificacién Contrato de Estudios (1er
cuatrimestre) incorporado 0
Ampliacién/Reduccion de la estancia 0
Modificacion Contrato de Estudios (2°
cuatrimestre) incorporado 0

Declaracién de Causa de Fuerza Mayor 0

Documento de viaje () 0

Documentos para Incorporar

Estado
Incorporado
Incorporado
Incorporado

Pendiente de Firma
Coordinador

Pendiente de Aceptacion
del Alumno

Pendiente de Incorporar

Pendiente de Aceptacion
del Alumno

Pendiente de Incorporar

Pendiente de Incorporar

Documento Acciones
M
Ju

=

x i

——]t’s now added.—

11. The document will be added to your documentation and will be available for download (in
“Documentos para Descargar”) once your UCA Coordinator has SIGNED it.

Once it is signed you are now accepted at the UCA. During December, you will receive a message with
relevant information regarding your mobility (University Smart Card (TUIL, how to create your

UCA email, information sessions, how to get to Cadiz, etc.)

Documentos para Descargar I Documentos para Incorporar

Tipo de documento Estado Documento Acciones
Carta de aceptacidn % Disponible 'i_]
2 Oferta de asignaturas Dizponible e
I Centrato de estudios Inicial (%) Disponible = I
Certificado de Llegada () No Disponible

Modificacion del Contrate (1er cuatrimestre) %)

Modificacion del Contrate (2° cuatrimestre) (%)

Pendiente de Aceptacion
del Alumno

Pendiente de Aceptacion

del Alumno
Certificado de Estancia () No Disponible
Certificado de calificaciones () No Disponible
Certificado de calificaciones convocatoria No Disponible

extraordinaria



