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Instructions to fill out the Online Learning Agreement (OLA) 

Before you start filling out your OLA you should receive the following information: 

A.-You should receive information from your home University on how to log in in OLA. 

B.- Send the online application form to the Universidad de Cádiz and wait to get the acceptance letter with 
important information to fill out the OLA.  

Once you have your acceptance letter, you can fill out your OLA following these steps: 

https://learning-agreement.eu/ or the instructions your home University gives you to fill out the OLA 

1.-Student information: 

 

Choose: “Semester Mobility” 

https://internacional.uca.es/
https://learning-agreement.eu/
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Introduce Academic year: 2022-23 

Introduce your First name(s), Last name(s), Email, Date of birth, gender, Nationality and field of study.  

IMPORTANT:  Study Cycle (GRADO, MASTER Y DOCTORADO)  At the Universidad de Cádiz we do 
NOT offer short cycle, so please do not select the following: (short cycle EQF level 5) 

2.-Sendig Institution Information. 

Introduce the details of your Home University: Contry, Name of home University and Faculty. The address 
and Erasmus code will appear, otherwise, please ask your home University. 

 

 

 

https://internacional.uca.es/
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Pleae fill out the following details:  

Sending Responsible Person: Introduce the data of the person who is going to sign your learning agreement 
in your home Univeristy (please read the information below). 

Sending Administrative Contact Person: Ask your home University. 

 

 

3.-Receiving Institution Information: 

Introduce:  

Country: Spain 

Name: Universidad de Cádiz 

Faculty/Department: Centro de la Universidad de Cádiz donde vas a seguir los estudios (this information 
is written on the acceptance letter) 

 

-Receiving responsible person: 

Information of your “Coordinator de Centro” as written on your acceptance letter. Please DO NOT write 
down the details of your “Coordinador Académico” that is also written on your acceptance letter..  

Position: Responsable movilidad internacional en el centro 

-Receiving Administrative contact person: 

Nombre: David 

Apellidos: Sánchez 

https://internacional.uca.es/


   

 

4 

  

 

Vicerrectorado de Internacionalización 
Vice-rectorate for Internationalization 

 

Hospital Real 
Plaza Falla, 8 | 11003 Cádiz 
Tlfno. 956 019119 
internacionalizacion@uca.es 
https://internacional.uca.es/ 

 
 

Posición: Técnico OI 

Teléfono: +34956019119 

Email: erasmus.incoming@uca.es 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

https://internacional.uca.es/


   

 

5 

  

 

Vicerrectorado de Internacionalización 
Vice-rectorate for Internationalization 

 

Hospital Real 
Plaza Falla, 8 | 11003 Cádiz 
Tlfno. 956 019119 
internacionalizacion@uca.es 
https://internacional.uca.es/ 

 
 

4.-Proposed mobility programme 

 

 

 

 

 

Introduce: 

Planned start of the Mobility and planned end of the mobility. https://internacional.uca.es/welcome-
center/estudiantes/erasmus-ka103-incoming/ 

Web link to the course catalogue at the Receiving Institution describing the learning outcomes: [web link to 
the relevant info]: https://asignaturas.uca.es/asig 

Language of Instruction: Spanish 

The level of language competence: Al menos nivel B1 

https://internacional.uca.es/
https://internacional.uca.es/welcome-center/estudiantes/erasmus-ka103-incoming/
https://internacional.uca.es/welcome-center/estudiantes/erasmus-ka103-incoming/
https://asignaturas.uca.es/asig
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Before you click on “Add component to Table A” you have to search from subjects keeping in mind the 
information written on your acceptance letter: 

Please click on https://asignaturas.uca.es/asig and introduce following this order the following 
informations: 

 

 

 

Centro: Faculty or School you are going to study, for example: Fac CC. Económicas y Empresariales, Grado 
en Administración y Dirección de Empresas. And “curso académico” 2022-23. If the academic year 2022-
23 is not available yet (it will be updated soon), you can search for the academic year 2021-22. Click on 
“filtrar” 

https://internacional.uca.es/
https://asignaturas.uca.es/asig
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Titulación: Introduce the degree you are going to follow the studies. You can find subjects from different 
degrees according to your needs and click on “filtrar”. 

If you are interested in the subject “Introducción a las finanzas empresariales” click on the blue bottom and 
the blue arrow shows in the following screen shot to see important information on the subject. 

 

 

 

 

 

https://internacional.uca.es/
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Click on “mostrar asignatura” and you will find important information you will need to fill out your Online 
Learning agreement.  

Duración: PRIMER SEMESTER (Autumn Semester) SEGUNDO SEMESTRE (Spring Semester) 
ANUAL (Autumn Semester + Spring Semester) 

Idioma: Language 

Movilidad internacional: It has to be written “SI” otherwise this subject is not available for our incoming 
Erasmus students.  

 

 

 

If you have further questions regarding academic matters, you can contact your “coordinador académico” 
whose e-mail address is available on your acceptance letter. 

 

Once you have fill out your Table A, you have to instroduce the subject to be recognized in your home 
University “Table B” 

https://internacional.uca.es/
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The University of Cádiz does not offer subjects for table C, so please ignore this table and click on “next” 

 

 

https://internacional.uca.es/
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Once everything is done, you can sign the online learning agreement with your mouse and send it. Please 
keep an eye on your learning agreement every now and then to see if you receive notifications from your 
coordinators. Once this has been signed by the three parties. You are accepted by the Universidad de Cádiz 
and you will receive useful information for our incoming students before your arrival. 

 

https://internacional.uca.es/

