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ACUERDO DE APRENDIZAJE PARA ESTUDIOS PARA ESTUDIANTES ENTRANTES
LEARNING AGREEMENT FOR STUDIES FOR INCOMING STUDENTS
(Erasmus+ KA107 y alumnos visitantes)
Sigue atentamente las siguientes instrucciones para descargar el modelo de Acuerdo de Aprendizaje para estudios (Learning Agreement for Studies or LA), cumplimentarlo, obtener la firma del coordinador de movilidad internacional de tu futuro centro de estudios en la Universidad de Cádiz y subirlo a plataforma virtual  de la Oficina de Internacionalización de la UCA firmado por las tres partes (alumno, coordinador  de tu universidad de origen y coordinador de movilidad internacional de tu centro en la UCA).   

Cuando hayas realizado correctamente todos los pasos y validemos el documento, subiremos a tu expediente de movilidad para que puedas descargarla tú mismo la carta de aceptación firmada por el Vicerrector de Internacionalización que necesitarás para gestionar el visado. 

Please read carefully the instructions to download and fill out the learning agreement, get it signed by the coordinator of international mobility of the centre you are going to study at the Universidad de Cádiz and upload it in our virtual platform once signed by the three parties (coodinators at Host and Home University and yourself).
Once you have followed all these steps, we will validate your form and we will upload in the virtual platform your acceptance letter signed by the Vice Rector of Internationalization so you can apply for your visa.

1. Descargar el el modelo de Acuerdo de Aprendizaje para estudios / Download the Learning Agreement for Studies template

Haz click en el siguiente enlace web para descargar el modelo / Click on the following link to download the template:
https://internacional.uca.es/welcome-center/estudiantes/alumnos-internacionales-y-alumnos-visitantes/contrato-de-estudios-learning-agreement/

2. Rellenar el documento / Fill in the document


Contacto de los coordinadores académicos de movilidad internacional en la UCA / International Mobility Coordinators contact details:
https://internacional.uca.es/wp-content/uploads/2020/12/Fact-Sheet.pdf


3. Obtener la firma del coordinador de movilidad internacional de tu centro UCA / Request signature from your international mobility coordinator at UCA
Una vez hayas cumplimentado el “LA before the mobility” con ayuda de tu coordinador en tu universidad de origen, guárdalo con el nombre “LA_(programa de movilidad en la UCA: KA107 o visitante)_(apellidos)_(nombre))” y envíalo por email a tu coordinador académico en la UCA (con copia al coordinador de tu Universidad de origen) en formato Word (.doc/.odt) para que revise tu propuesta de asignaturas indicando en el asunto del correo electrónico el nombre del documento (ejemplo: “LA_KA107_IGLESIAS_MIRIAM”)
Once you have filled in your “LA before the mobility” with the help of your coordinator at your home University, please save it on your computer with the following name: “LA_/mobility programme at UCA: KA107 or visiting)_(Your Surname)_(Your Name) and send a word version (.doc/odt) of it to your future coordinator at the Universidad de Cádiz per e-mail (cc’ing to your coordinator at your home University) so he/she can check your proposal. Please write on the subject of the e-mail, the name of the document: (e.g. “LA_KA107_IGLESIAS_MIRIAM)

4. Subir el LA firmado por las tres partes a la plataforma virtual de la Oficina de Internacionalización / Upload the LA signed by the three parties to the Internationalization Office virtual platform

Desde la Oficina de Internacionalización, recibirás un e-mail con tu nombre de usuario y contraseña para poder entrar en tu expediente y subir a la aplicación tu learning agreement firmado por las 3 partes. Deberás entrar en: https://ori2.uca.es/es/login/?next=/es/ e introduce tu nombre de usuario y contraseña.

You will receive an e-mail from the internationalization office with your username and password to go into the virtual platform and upload your learning agreement signed by the 3 parties. Please go to https://ori2.uca.es/es/login/?next=/es/ and introduce your username and password
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Pulsa sobre “MIS DATOS” y a continuación sobre “MOVILIDADES”. Pulsa en la tecla verde “Detalles”.
Click on “MIS DATOS” and then on “MOVILIDADES”. Click on the green button “Detalles”.
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En la página de “Detalles”, ve al final y busca la sección “Condiciones de movilidad”. Pulsa la tecla verde “+Añadir”.
On the page“Detalles”, go to the end and find the  section “Condiciones de movilidad”. Click on the green button “+Añadir”.
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En el desplegable introduce “Learning agreement firmado”, pulsa en  “Examinar” y añade el documento Learning Agreement relleno y firmado por ti y por tu universidad de origen. A continuación pulsa en “Guardar”.
In the dropdown enter “Learning agreement firmado”, click on “Examinar” and add your completed and signed Learning Agreement. Then click on “Guardar”.
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5.- Una vez lo validemos en la oficina de internacionalización, podrás entrar en tu expediente para descargar tu carta de aceptación firmada por el Vicerrector de Internacionalización y podrás comenzar a solicitar tu visado, si fuera necesario.

[bookmark: _GoBack]Once it has been validated by internationalization office, you can log in again and download your acceptance letter signed by the Vice Rector of Internationalization so you can apply for the visa (if needed).












Anexo I: Pasos para rellenar el LA / Steps to fill in the LA
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Anexo II: Cambios en el LA original / Changes to the original LA



[image: ]

4
	

image1.png
<« c @ © @ nitpsy/ori2.ucaes/es/login/inext=/es/ e @ || Q suscar Yin@D e @

X Universidod de Cidiz K¢ Mis vistados (@ Comenzar o st Fircfox 0 Acceso ORI 0 WebMerin - ostrr .. & oriuca.e/es/paricip..

Aplicacion para la gestion de la movilidad internacional de la
Oficina de Relaciones Internacionales de la Universidad de Cadiz

Iniciar sesion

Nombrede | Nombre e usuaric

Contrasefia onvasefia

25
03/09/2020

< (il e




image2.png
. s Blenvendof 0 Cerrar sesidn ) mes | s8en|
UniversidadeeCadlz | ‘

[

Mis Movilidades

Convocatoria Fecha de incio Fecha defin opciones

e e 20 oraE

© CopyrightUniversidad de Cdiz





image3.png
Centro/Facultad: FACULTAD DE FILOSOFIA Y LETRAS (5)

Créditos ECTS de movilidad matriculados:
Créditos ECTS de movilidad superados:

Fuentes de Financiacion

No se han defindo fuentes de financiacion

Transferencias

D Total Realizada Fecha

Total Recibido €@

Condiciones de movilidad

Estas condicones se feeren alos dferentes hlos que un paricpante va completando urants el desartolo de un programa de Movlidad.
Condicién Fecha de registro Fecha de cumplimiento validado Documento Observaciones.
Carta de aceptacion 24 de Junio de 2020 24 de Junio de 2020 st 5

+ 4

Solicitud asociada




image4.png
UniversidadiCadiz B

| Afiadir condicion de movilidad

.

©Coppigt v e Ci.





image5.png
- Higher Education
Learning Agreement form
Erasmus+ Student’s name

Steps to fill in the Learning Agreement for Studies

Page 1 - Information on the student and the sending and receiving institution

Additional educational components above
\ the number of ECTS credits required in
his/her curriculum are listed in the LA and if
the sending institution will not recognise
them as counting towards their degree, this
has to be agreed by all parties concerned
and annexed to the LA

Before mobility
Provisions for recognition in case some
educational ~ components  are  not
- successfully completed are included

Pages 1-3

N

Exceptional changes to mobility programme should
be agreed within 4 to 7 weeks after the start date
of the studies (request for extension of the duration
to be made up to one month before the foreseen
end date)

During mobility
A party requests changes in the first 2 to 5-

_/

Page 4 week period after the start of regular
classes/educational components (after the
start of each semester)

~—

Agreement by email by the three parties
i F within a two-week period after the request
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CHANGES TO THE ORIGINAL LEARNING AGREEMENT

The section to be completed during the mobility is needed only if changes have to
be introduced into the original Learning Agreement. In that case, the section to
be completed before the mobility should be kept unchanged and changes should be
described in this section.

Changes to the mobility study programme should be exceptional, as the three
parties have already agreed on a group of educational components that will be taken
abroad, in the light of the course catalogue that the receiving institution has
committed to publish well in advance of the mobility periods and to update regularly
as ECHE holder. However, introducing changes might be unavoidable due to, for
example, timetable conflicts.

Other reasons for a change can be the request for an extension of the duration of
the mobility programme abroad. Such a request can be made by the student at the
latest one month before the foreseen end date.

These changes to the mobility study programme should be agreed by all
parties within four to seven weeks (after the start of each semester). Any party
can request changes within the first two to five-week period after regular
classes/educational components have started for a given semester. The exact deadline
has to be decided by the institutions. The shorter the planned mobility period, the
shorter should be the window for changes. All these changes have to be agreed by the
three parties within a two-week period following the request. In case of changes due
to an extension of the duration of the mobility period, changes should be made as
timely as possible as well.

Changes to the study programme abroad should be listed in table C and, once they are
agreed by all parties, the sending institution commits to fully recognise the number of
ECTS credits as presented in table C. Any exception to this rule should be documented
in an annex of the Learning Agreement and agreed by all parties. Only if the changes
described in table C affect the group of educational components in_the student's
degree (table B) that will be replaced at the sending institution upon successful
completion of the study programme abroad, a revised version should be inserted and
labelled as "Table D: Revised group of educational components in the student's degree
that will be replaced at sending institution". Additional rows and columns can be added
as needed to tables C and D.

All parties must confirm that the proposed amendments to the Learning
Agreement are approved. For this specific section, original or scanned signatures
are not mandatory and an approval by email may be enough. The procedure has to be
decided by the sending institution, depending on the national legislation.

RECOGNITION OUTCOMES

The receiving institution commits to provide the sending institution and the student
with a Transcript of Records within a period stipulated in the inter-institutional
agreement and normally not longer than five weeks after publication/proclamation of
the student’s results at the receiving institution.

The Transcript of Records from the receiving institution will contain at least the
minimum information requested in this Learning Agreement template. Table E (or the
representation that the institution makes of it) will include all the educational
components agreed in table A and, if there were changes to the study programme
abroad, in table C. In addition, grade distribution information should be included in the
Transcript of Records or attached to it (a web link where this information can be found
is enough). The actual start and end dates of the study period will be included
according to the following definitions:
- The start date of the study period is the first day the student has been present
at the receiving institution, for example, for the first course, for a welcoming
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