PART C-INFORMATION FOR APPLICANTS

All potential applicants who intend to submit a project proposal in order to receive financial support from the EU under
the Erasmus+ Programme are invited to read carefully this section which is drafted in accordance with the applicable
provisions of the Regulation (EU, Euratom) 2018/1046 of the European Parliament and of the Council of 18 July 2018
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applicable to the general budget of the European Union*® (hereafter "EU Financial Regulation").

All the contractual and financial provisions that apply to the grants awarded are presented in the model grant
agreements, which are made available on the websites of the European Commission or the Erasmus+ National
Agencies, and for the Executive Agency in the Funding and Tender Opportunities Portal'®’. In case of discrepancies with
the information presented in this Guide, provisions of the Model Grant Agreements prevail on those of Part C.

WHAT TO DO IN ORDER TO SUBMIT AN ERASMUS+ APPLICATION?
To submit an Erasmus+ project, applicants must follow the four steps described below:
1) Registration. Each applicant must be registered as follows:

a. For actions managed by the Executive Agency, applicants, affiliated entities and associated partners
must register in the Funding & tender opportunities portal (FTOP) and receive a Participant
Identification Code (PIC). Organisations/groups that have already obtained a PIC through their
participation in other EU programmes do not need to register again. The PIC obtained from this
previous registration is valid also for applying under Erasmus+;

b. For actions managed by National Agencies, applicants must if not already done, register through the
Organisation Registration system https://webgate.ec.europa.eu/erasmus-esc for Erasmus+ and
European Solidarity Corps and receive an Organisation ID.
2) Check the compliance with the programme criteria for the relevant Action/field;

3) Check the financial conditions;
4) Fill in the application form and submit the application form.

STEP 1: REGISTRATION

All applicants must be registered https://webgate.ec.europa.eu/erasmus-esc if not already done.

For actions managed by the Executive Agency:

To register in the Funding & tender opportunities portal, the legal representative of the applicant must carry out the
following steps:

166 Regulation (EU, Euratom) 2018/10460f the European Parliament and of the Councilof 18 July 20180n the financial rules applicable to the general budget of the Union,
amending Regulations (EU) No 1296/2013, (EU) No 1301/2013, (EU) No 1303/2013, (EU) No 1304/2013, (EU) No 1309/2013, (EU) No 1316/2013, (EU) No 223/2014, (EU)
No 283/2014, and Decision No 541/2014/EU and repealing Regulation (EU, Euratom) No 966/2012 (1)0J-L 193/30.07.2018, p.1. The EU Financial Regulation can be found
at: https://eur-lex.europa.eu/legal-content/EN/TXT/PDF/?uri=CELEX:32018R1046&from=EN

167 https://ec.europa.eu/info/funding-tenders/opportunities/portal/screen/home
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e Create an EU Login account (unless the person representing the applicant already has an account). New
EU Login accounts can be created via the following website:
https://webgate.ec.europa.eu/cas/

e Access the Funding & tender opportunities portal at:
https://ec.europa.eu/info/funding-tenders/opportunities/portal/screen/home and register (if applicable)
on behalf of the organisation/group they represent. Guidance and Frequently Asked Questions are
available on the portal.

The applicant needs to register only once. Once the registration is completed, the applicant will obtain a
PIC'®8, The PIC, which is a unique identifier and is necessary for the submission of applications, enables
the applicant to fill-in the application form in a simpler manner (i.e. by inserting the PIC number in the
form, all the information provided by the applicant at registration stage will be automatically displayed in
the form).

For actions managed by the Erasmus+ National Agencies:

To register in the Organisation Registration system of Erasmus+ and European Solidarity Corps, the legal representative
of the applicant must carry out the following steps:

e Create an EU Login account (unless the applicant has an account). New EU Login accounts can be created via
the following website: https://webgate.ec.europa.eu/cas/eim/external/register.cgi;

e  Access the Organisation Registration system for Erasmus+ and European Solidarity Corps
https://webgate.ec.europa.eu/erasmus-esc and register (if applicable) on behalf of the organisation/group they
represent.

The applicants need to register only once. Once the registration is completed, the applicant will obtain an
Organisation ID.

An applicant can check its Organisation ID or change some of the information linked to it through the
Organisation Registration system for Erasmus+ and European Solidarity Corps.

Inserting the Organisation ID in the form will load all the information provided by the applicant at registration
stage and display it in the form

PROOF OF LEGAL STATUS:

As part of the registration process, applicants must also upload the following documents:

e the Legal Entity form (to be downloaded from the European Commission’s website at:

http://ec.europa.eu/budget/contracts grants/info contracts/legal entities/legal entities en.cfm). In case of
consortium, the Legal Entity Form should be provided by all members of the consortium;

e the Financial Identification form (to be downloaded from the European Commission’s website at:
http://ec.europa.eu/budget/contracts_grants/info_contracts/financial_id/financial id en.cfm). Please fill in the

168 PIC is a mandatory information in the application form.
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form relating to the country in which the bank is located, even if the applicant is officially registered in another
country. In case of consortium, the Financial Identification form should be provided only for the coordinator.

For grants exceeding 60 000 EUR, applicants may need to upload specific documents to give proof of their financial
capacity. For more details, see the section "Selection Criteria" below.

STEP 2: CHECK THE COMPLIANCE WITH THE PROGRAMME CRITERIA

When developing their project and before applying for EU funding, participants must verify that they and their project
respect the following criteria: admissibility, eligibility, exclusion, selection and award.

Admissibility criteria

Applications must be sent no later than the deadline for submitting applications as indicated in the call.

e  For actions managed by the Executive Agency, applications must be submitted electronically via the Funding
& Tenders Portal Electronic Submission System: https://ec.europa.eu/info/funding-
tenders/opportunities/portal/screen/home. Applications (including annexes and supporting documents) must
be submitted using the forms provided in the Submission System. Applications are limited to 40 pages for calls
for low value grants (60 000 or below); 70 for all other calls. Evaluators will not consider any additional pages.

e For actions managed by the Erasmus+ National Agencies, applications must be submitted electronically via
the forms available in the Erasmus+ website and the websites of the Erasmus+ National Agencies.

The applications must be readable and accessible.

Applications must be complete containing all parts and mandatory annexes. Only clerical errors can be corrected after
the submission deadline upon request of the managing agency.

Eligibility criteria

The eligibility criteria are used to determine whether the applicant is allowed to participate in a call for proposals and to
submit a proposal for an action. They apply to the applicants and to the activities for which the grant is requested: (e.g.
type of project or/and activities, implementation period, profile and/or the number of participants involved).

To be eligible, the applicant and the project must meet all the eligibility criteria relating to the Action under which the
proposal is submitted. If the project does not meet the eligibility criteria at application stage, it will be rejected without
being further evaluated. If it appears at implementation or final report stage that these criteria have not been fulfilled,
the activities may be considered ineligible with a consequent recovery of the EU grant initially awarded to the project.

The specific eligibility criteria applying to each of the Actions implemented through the Erasmus+ Programme Guide are
described in Part B of the Guide.
Exclusion criteria

An applicant will be excluded from participating in calls for proposals under the Erasmus+ Programme if it is found to be
in one of the exclusion situations described below, in accordance with articles 136-141 of the Financial Regulation:

a) the applicant is bankrupt, subject to insolvency or winding-up procedures, its assets are being administered by a
liguidator or by a court, it is in an arrangement with creditors, its business activities are suspended, or it is in any
analogous situation arising from a similar procedure provided for under Union or national law;
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b) a final judgement or a final administrative decision has established that the applicant is in breach of its obligations
relating to the payment of taxes or social security contributions in accordance with the applicable law;

c) a final judgement or a final administrative decision has established that the applicant is guilty of grave professional
misconduct by having violated applicable laws or regulations or ethical standards of the profession to which the
applicant belongs, or by having engaged in any wrongful conduct which has an impact on its professional credibility
where such conduct denotes wrongful intent or gross negligence, including, in particular, any of the following:

(i) fraudulently or negligently misrepresenting information required for the verification of the absence of grounds
for exclusion or the fulfilment of eligibility or selection criteria or in the performance of the legal commitment;

(i) entering into agreement with other persons or entities with the aim of distorting competition;
(iii) violating intellectual property rights;
(iv) attempting to influence the decision-making of the authorising officer responsible during the award procedure;

(v) attempting to obtain confidential information that may confer upon it undue advantages in the award
procedure;

d) afinal judgement has established that the applicant is guilty of any of the following:

(i) fraud, within the meaning of Article 3 of Directive (EU) 2017/1371 of the European Parliament and of the
Council*® and Article 1 of the Convention on the protection of the European Communities' financial interests,
drawn up by the Council Act of 26 July 19957,

(i) corruption, as defined in Article 4(2) of Directive (EU) 2017/1371 or active corruption within the meaning of
Article 3 of the Convention on the fight against corruption involving officials of the European Communities or
officials of Member States of the European Union, drawn up by the Council Act of 26 May 1997171, or conduct
referred to in Article 2(1) of Council Framework Decision 2003/568/JHA172, or corruption as defined in other
applicable laws;

(iii) conduct related to a criminal organisation as referred to in Article 2 of Council Framework Decision
2008/841/JHAY3;

iv) money laundering or terrorist financing within the meaning of Article 1(3), (4) and (5) of Directive (EU) 2015/849
of the European Parliament and of the Council'’4;

(v) terrorist offences or offences linked to terrorist activities, as defined in Articles 1 and 3 of Council Framework
Decision 2002/475/JHAY, respectively, or inciting, aiding, abetting or attempting to commit such offences, as
referred to in Article 4 of that Decision;

(vi) child labour or other offences concerning trafficking in human beings as referred to in Article2 of
Directive 2011/36/EU of the European Parliament and of the Council'’¢;

169 Directive (EU) 2017/1371 of the European Parliament and of the Council of 5 July 2017 on the fight against fraud to the Union's financial interests by means of criminal
law (OJ L 198, 28.7.2017, p. 29).

170 0J €316, 27.11.1995, p. 48.

171 0J C 195, 25.6.1997, p. 1.

172 Council Framework Decision 2003/568/JHA of 22 July 2003 on combating corruption in the private sector (0J L 192, 31.7.2003, p. 54).

173 Council Framework Decision 2008/841/JHA of 24 October 2008 on the fight against organised crime (OJ L 300, 11.11.2008, p. 42).

174 Directive (EU) 2015/849 of the European Parliament and of the Council of 20 May 2015 on the prevention of the use of the financial system for the purposes of money
laundering or terrorist financing, amending Regulation (EU) No 648/2012 of the European Parliament and of the Council, and repealing Directive 2005/60/EC of the
European Parliament and of the Council and Commission Directive 2006/70/EC (OJ L 141, 5.6.2015, p. 73).

175 Council Framework Decision 2002/475/JHA of 13 June 2002 on combating terrorism (OJ L 164, 22.6.2002, p.3).

176 Directive 2011/36/EU of the European Parliament and of the Council of 5 April 2011 on preventing and combating trafficking in human beings and protecting its victims,
and replacing Council Framework Decision 2002/629/JHA (0J L 101, 15.4.2011, p. 1).
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e) the applicant has shown significant deficiencies in complying with main obligations in the performance of a legal
commitment financed by the budget which has:

(i) led to the early termination of a legal commitment;
(ii) led to the application of liquidated damages or other contractual penalties; or;

(iii) been discovered by an authorising officer, OLAF or the Court of Auditors following checks, audits or
investigations;

f) a final judgment or final administrative decision has established that the applicant has committed an irregularity
within the meaning of Article 1(2) of Council Regulation (EC, Euratom) No 2988/9577;

g) a final judgment or final administrative decision has established that the applicant has created an entity in a
different jurisdiction with the intent to circumvent fiscal, social or any other legal obligations in the jurisdiction of its
registered office, central administration or principal place of business;

h) a final judgment or final administrative decision has established that an entity has been created with the intent
referred to in point (g);

i) inthe absence of a final judgement or where applicable a final administrative decision, the applicant is in one of the
cases provided in (c), (d), (f), (g) and (h) above based in particular on :

i. facts established in the context of audits or investigations carried out by EPPO, for those Member States
participating in enhanced cooperation pursuant to Regulation (EU) 2017/1939, the Court of Auditors, OLAF or the
internal auditor, or any other check, audit or control performed under the responsibility of the authorising officer;

ii. non-final administrative decisions which may include disciplinary measures taken by the competent supervisory
body responsible for the verification of the application of standards of professional ethics;

iii. facts referred to in decisions of persons and entities implementing Union funds pursuant to point (c) of the first
subparagraph of Article 62(1);

iv. information transmitted in accordance with point (d) of Article 142(2) of EU Financial Regulation by entities
implementing Union funds pursuant to point (b) of the first subparagraph of Article 62(1) of EU Financial
Regulation.

v. decisions of the Commission relating to the infringement of Union competition law or of a national competent
authority relating to the infringement of Union or national competition law.

vi. decisions of exclusion by an authorising officer of an EU institution, of a European office or of an EU agency or
body.

j) an applicant referred to in Article 135(2) where:

i. a natural or legal person who is a member of the administrative, management or supervisory body of the
applicant referred to in Article 135(2), or who has powers of representation, decision or control with regard to that
applicant, is in one or more of the situations referred to in points (c) to (h) above;

ii. a natural or legal person that assumes unlimited liability for the debts of the applicant referred to in Article 135(2)
is in one or more of the situations referred to in point (a) or (b) above;

177 Council Regulation (EC, Euratom) No 2988/95 of 18 December 1995 on the protection of the European Communities financial interests (OJ L 312, 23.12.1995, p. 1).
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iii. a natural person who is essential for the award or for the implementation of the legal commitment is in one or
more of the situations referred to in points (c) to (h) above;

If an applicant is in one of the situations of exclusion listed above, it must indicate the measures it has taken to remedy
the exclusion situation, thus demonstrating its reliability. They may include e.g. technical, organisational and personnel
measures to prevent further occurrence, compensation of damage or payment of fines. This does not apply for the
situations referred in point (d) of this section.

In the cases provided in (c) to (h) above, in the absence of a final judgement or where applicable a final administrative
decision, the National or Executive Agency may exclude an applicant provisionally from participating in a call for
proposals.

If the action is implemented by an applicant who has affiliated entities, they need to comply as well with the same
exclusion criteria as the lead applicant.

An applicant may be rejected from an award procedure if any of the declarations or information provided as a condition
for participating in the procedure prove to be false.

The National or Executive Agency may publish on their internet site the following information related to the exclusion

and, where applicable, the financial penalty in the cases referred to in points (c) to (h) above:
(a) the name of the applicant concerned;
(b) the exclusion situation;

(c) the duration of the exclusion and/or the amount of the financial penalty.

These exclusion criteria apply to applicants under all Actions of the Erasmus+ Programme. To certify that they are not in
one of the situations mentioned above, applicants for an EU grant must provide a declaration on their honour. This
declaration of honour constitutes a specific section or an annex of the application form.

In case of proposals submitted on behalf of a consortium, the exclusion criteria described above apply to all
participating members involved in the project.

In accordance with Articles 136(1)(e) and 138(1) of the Financial Regulation, financial penalties may be imposed on a
recipient of EU funds with whom a legal commitment has been entered into and who has shown significant deficiencies
in complying with main obligations in the implementation of a legal commitment financed by the EU.

Furthermore, the Commission considers that for the implementation of Actions covered by the Programme Guide, the
following entities are or could be in a situation of conflict of interest and therefore are or could be not eligible to
participate:

e National Authorities in charge of supervising National Agencies and the implementation of the Erasmus+
Programme in their country cannot apply or participate in any Action managed by National Agencies in any
country, but may apply for participation (as applicants or partners) in Actions managed by the Executive Agency
or by DG EAC unless that is explicitly excluded for the Action concerned (as indicated in Part B of the Guide);

e National Agencies (sole activity of their legal entity) or National Agencies departments of legal entities dealing
with activities outside the remit of National Agencies cannot apply or participate in any Action implemented
through this Guide;

e  Structures and networks identified or designated in the Erasmus+ Programme or in any Annual Commission

Work programme adopted for the implementation of the Erasmus+ Programme for specifically receiving a
financial contribution from the Commission under the implementation of the Erasmus Programme+, which are
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hosted by the legal entity that also hosts the National Agency, cannot apply or participate in any Action
managed by Erasmus+ National Agencies in any country, but may apply for participation (as applicants or
partners) in Actions managed by the Executive Agency or by DG EAC unless that is explicitly excluded for the
Action concerned (as indicated in Part B of the Guide); they should be able to demonstrate, before being
awarded a grant or a contract, that they are not in a conflict of interest either because precautionary measures
are taken by them or because their internal organisation is such that there is a clear separation of interests.
Furthermore, costs and revenues of each action or activity for which the EU funds are awarded must be
identified. The decision for admitting there is sufficient assurance they are not in an actual conflict of interest is
taken by the Executive Agency or by DG EAC, under their own responsibility and accountability, to which they

apply;

Legal entities hosting the Erasmus+ National Agencies but dealing with other activities inside or outside the
remit of the Erasmus+ Programme, as well as entities affiliated to these legal entities, cannot apply or
participate in any Action managed by National Agencies in any country, but may in principle apply for
participation in Actions managed by the Executive Agency or DG EAC unless that is explicitly excluded for the
Action concerned (as indicated in Part B of the Guide). However, they have to demonstrate, before being
awarded a grant or a contract, that they are not in a conflict of interest either because precautionary measures
are taken by them or because their internal organisation is such that there is a clear separation of interests
(e.g. a minimum separation of accounts, separation of reporting and decision making lines, measures to
prevent access to privileged information). Furthermore, costs and revenues of each action or activity for which
the EU funds are awarded must be identified. The decision for admitting there is sufficient assurance they are
not in an actual conflict of interest is taken by the Institution, under their own responsibility and accountability,
to which they apply.

SELECTION CRITERIA

Through the selection criteria, the National or Executive Agency assesses the applicant's financial and operational
capacity to complete the proposed project.

Financial capacity

Financial capacity means that the applicant has stable and sufficient sources of funding to maintain its activity
throughout the period during which the project is being carried out or the year for which the grant is awarded and to
participate in its funding.

The verification of the financial capacity does not apply to:

public bodies, including Member States organisations *’%;
international organisations;
if the individual requested grant amount is not more than EUR 60 000.

178 Including schools, higher education institutions and organisations in the fields of education, training, youth and sport that have received over 50 % of their annual
revenue from public sources over the last two years shall be considered as having the necessary financial, professional and administrative capacity to carry out activities
under the Programme.
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In case of EU grant requests not exceeding 60 000 EUR and submitted by other types of entities than those mentioned
above, applicants must provide a declaration of honour certifying that they have the financial capacity to implement the
project. This declaration of honour constitutes a specific section of the application form.

In case of EU grant requests exceeding 60 000 EUR and submitted by other types of entities than those mentioned
above, the applicant must submit, in addition to the declaration of honour, the following documents through the
Funding & tender opportunities portal / Organisation Registration System:

- The applicant’s profit and loss account;
- The balance sheet for the last financial year for which accounts were closed.
- Other documents, if requested.

For the actions managed by the Executive Agency, for more information, see “Rules for Legal Entity Validation, LEAR
Appointment and Financial Capacity Assessment”: https://ec.europa.eu/info/funding-tenders/opportunities/docs/2021-
2027/common/guidance/rules-lev-lear-fca _en.pdf

Where the application concerns action grants for a project for which the amount exceeds 750 000 EUR, in addition to
the above, an audit report produced by an approved external auditor may be requested. That report shall certify the
accounts for the last financial year available.

For entities which cannot provide the above documents because they are newly created, a estimated financial
data/financial declaration or an insurance declaration stating the applicant's financial risks may replace the above
documents.

Applicants must upload these documents in the Funding & tender opportunities portal / Organisation Registration
System either at the time of their registration (see section "Stepl1: Register the organisation" above) or when contacted
by the EU validation services requesting the applicant to provide the necessary supporting documents. In case of
centralised actions, this request will be sent via the messaging system embedded in the respective system.

In case of proposals submitted on behalf of a consortium of partners, should the National Agency or the Executive
Agency have doubts on the financial capacity of the consortium, it should carry out a risk-assessment based on which
the same documents as indicated above may be requested from all the participating organisations in the consortium.
This is applicable regardless the granted amount.

If, following the analysis of these documents, the National or Executive Agency conclude that the required financial
capacity is weak, then they may:

— request further information

— require an enhanced financial responsibility regime, i.e. joint and several responsibility for all co-beneficiaries
or joint and several liability of affiliated entities

— decide to give pre-financing paid in instalments
— decide to give (one or more) pre-financing covered by a bank guarantee or

— decide not to give pre-financing

If the financial capacity is considered insufficient the corresponding proposal shall be rejected.

Operational capacity

Operational capacity means that the applicant has the necessary professional competencies and qualifications to carry
out the proposed project. Applicants must have the know-how, qualifications and resources to successfully implement
the projects and contribute their share (including sufficient experience in projects of comparable size and nature).
Public bodies, Member State organisations and international organisations are exempted from the operational capacity
check.
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For applications submitted to National Agencies:

Applicants must provide a declaration of honour certifying that they have the operational capacity to
implement the project. In addition, if required in the application form and if the grant exceeds 60 000 EUR,
applicants may be asked to submit the CVs of the key persons involved in the project to demonstrate their
relevant professional experience or other supporting documents such as:

e Alist of relevant publications of the main team;
e An exhaustive list of previous projects and activities performed and connected to the policy field or to this
specific action.

In addition, applicants for accreditation in the fields of adult education, vocational education and training,
school education and youth must have at least two years of experience implementing activities making them
eligible as applicants for the accreditation. Experience preceding mergers or similar structural changes of public
entities (e.g. schools or education centres) will be taken into account as relevant experience in the meaning of
this clause.

For mobility consortium coordinators: the applicant organisation must have the ability to coordinate the
consortium according to the proposed Erasmus Plan, the purpose of the consortium, planned allocation of
tasks, and Erasmus quality standards (presented on the Europa website:
https://ec.europa.eu/programmes/erasmus-plus/sites/erasmusplus2/files/eac-a02-2020-quality-

standards.pdf).

The above conditions will be verified based on the application (including information about the applicant’s past
participation in the 2014-2020 Erasmus+ programme) and the documents submitted in the Organisation
Registration System. Applicants that do not complete the information requested in the application form may be
disqualified on this basis.

For applications submitted to the Executive Agency:

The operational capacity will be assessed in parallel to the ‘Quality’ award criterion, on the basis of the
competence and experience of the applicants and their project teams, including operational resources (human,
technical and other).

The applicants are considered to have sufficient operational capacity when the requirements referring to the
operational capacity set in the call for proposals are met.

Applicants will have to show their capacity via the following information in the Application Form (Part B):

e general profiles (qualifications and experiences) of the staff responsible for managing and implementing
the project

e description of the consortium participants

e |ist of EU-funded projects for the last 4 years.

The National Agency or the Executive Agency may ask for additional supporting documents to verify the information
included in the application.
Award criteria

The award criteria allow the National or Executive Agency to evaluate the quality of the project proposals submitted in
the framework of the Erasmus+ Programme.

Proposals that pass the individual thresholds and the overall quality threshold will be considered for funding, within the
limits of the available call budget. The rest of proposals will be unsuccessful.
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The full set of award criteria applying to each of the Actions implemented through the Erasmus+ Programme Guide are
described in Part B of the Guide.

STEP 3: CHECK THE FINANCIAL CONDITIONS

Forms of grant
The grant may take the following form:

e reimbursement of a specified proportion of the eligible costs actually incurred: e.g. the amount awarded under Key
Action 1 mobility actions to cover costs for providing a financial guarantee.

e reimbursement on the basis of unit costs, which cover all or certain specific categories of eligible costs which are
clearly identified in advance by reference to an amount per unit: e.g. the amount awarded for the individual
support in the framework of mobility projects in the field of education, training and youth;

e lump sums, which cover in global terms all or certain specific categories of eligible costs which are clearly identified
in advance: e.g. the amount awarded to contribute to the implementation of Small scale partnership projects.

e flat-rate financing, which covers specific categories of eligible costs, which are clearly identified in advance, by
applying a percentage: e.g. the amount awarded to cover System development and outreach activities in youth
workers mobility projects;

e a3 combination of the above.

The financing mechanism applied under the Erasmus+ Programme in most cases provides grants based on the
reimbursement on the basis of unit costs or lump sums. These types of grant help applicants to easily calculate the
requested grant amount and facilitate a realistic financial planning of the project.

To know which type of grant is applied to each funding item under each Erasmus+ Action covered by this Guide, please
refer to Part B.

PRINCIPLES APPLYING TO EU GRANTS
Non-retroactivity
No EU grant may be awarded retroactively for projects already completed.

An EU grant may be awarded for a project which has already begun only where the applicant can demonstrate, in the
project proposal, the need to start the project before the grant agreement has been signed. In such cases, the costs
eligible for financing must not have been incurred prior to the date of submission of the grant application.

If the applicant starts implementing the project before the grant agreement is signed, this is done at the risk of the
applicant.

Multiple submissions

In case of multiple submissions of the same application in the same selection round to the same National Agency or the
Executive Agency, the National or Executive Agency will always consider valid the last version submitted before the
deadline has expired.

For actions managed by the National Agencies, in case of multiple submissions of the same application by the same
applicant to different Agencies, all applications will be rejected. Should almost identical or similar applications be
submitted by the same or different applicant to the same or different Agencies, they will all be subject to a specific
assessment and may all be rejected.
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All applications for projects and accreditations must contain original content authored by the applicant or other
organisations jointly applying for a grant. No other organisations or external individuals can be paid for drafting the
application.

Non-cumulative award

Each project financed by the EU is entitled to receive only one grant from the EU budget to any one beneficiary. Under
no circumstances shall the same costs be financed twice by the Union budget.

To avoid the risk of double-funding, the applicant must indicate the sources and the amounts of any other funding
received or applied for in the year, whether for the same project or for any other project, including operating grants.
For actions managed by the National Agencies, this will be indicated in the application form. For actions managed by
the Executive Agency, this will be checked through the Declaration of Honour.

No-Profit

A grant financed from the Union budget must not have the purpose or effect of producing a profit within the framework
of the project carried out by the beneficiary. Profit is defined as surplus calculated at the payment of the balance, of
receipts over the eligible costs of the action or work programme, where receipts are limited to the Union grant and the
revenue generated by that action or work programme?'’®. The no-profit principle does not apply to grants provided in
the form of a unit cost, a lump sum or a flat-rate financing, including scholarships, neither to grant requests that do not
exceed 60 000 EUR.

Where a profit is made, the Commission shall be entitled to recover the percentage of the profit corresponding to the
Union contribution to the eligible costs actually incurred by the beneficiary in carrying out the action or work
programme.

For the purpose of calculating the profit generated by the grant, co-financing in the form of contributions in kind will
not be taken into account.

Co-financing

Furthermore, an EU grant is an incentive to carry out a project which would not be feasible without the EU financial
support, and is based on the principle of co-financing. Co-financing implies that the EU grant may not finance the entire
costs of the project; the project must be funded by sources of co-financing other than the EU grant (e.g. beneficiary's
own resources, income generated by the action, financial contributions from third parties).

When the EU grant is provided in the form of a unit cost, a lump sum or a flat-rate financing — this is the case for most of
the Actions covered by this Guide — the principles of no-profit and co-funding are ensured by the Commission for the
Action as a whole in advance when it defines the rates or percentages of such units, lump sums and flat-rates. The
respect of the no-profit and co-financing principles is generally assumed and therefore, applicants do not have to

179 To this aim, the receipts are limited to income generated by the project, as well as financial contributions specifically assigned by donors to the financing of eligible
costs. The profit (or the loss) as defined above is then the difference between:

. the provisionally accepted amount of the grant and the income generated by the action and

L] the eligible costs incurred by the beneficiary.

In addition, whenever a profit is made, it will be recovered. The National Agency or Executive Agency are entitled to recover the percentage of the profit corresponding to
the Union contribution to the eligible costs actually incurred by the beneficiary to carry out the action. Further clarifications on the calculation of the profit will be provided
for actions for which grants take the form of reimbursement of a specified proportion of eligible costs.
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provide information about sources of funding other than the EU grant, nor they have to justify the costs incurred by the
project.

However, the payment of the grant based on the reimbursement on the basis of unit costs, lump sums, or flat-rate
financing is without prejudice to the right of access to the beneficiaries’ statutory records. Where a check or audit
reveals that the generating event has not occurred (e.g. project activities not realised as approved at application stage,
participants not taking part in the activities, etc.) and an undue payment has been made to the beneficiary on a grant
based on the reimbursement on the basis of contribution to unit costs, lump sums, or flat-rate financing, the National or
Executive Agency shall be entitled to recover up to the amount of the grant. Similarly, if the activities undertaken or the
outputs produced are not implemented or are implemented poorly (including failure to comply with a contractual
obligation), the grant may be reduced, taking into account the extent to which the action has been completed. In
addition, for statistical and monitoring purposes the European Commission may carry out surveys on samples of
beneficiaries aimed at quantifying the actual costs incurred in projects funded based on the reimbursement on the basis
of contribution to unit costs, lump sums, or flat-rate financing.

SPECIFIC PROVISIONS APPLYING TO GRANTS PAID ON THE BASIS OF REIMBURSEMENT OF A SPECIFIED PORTION OF
ELIGIBLE COSTS

When the EU grant is provided as a reimbursement of a specified portion of eligible costs, the following provisions
apply®:

Eligible costs

An EU grant must not exceed an overall amount which is established at the time of the project selection on the basis of
the estimated eligible costs indicated in the budgetary annex. Eligible costs are costs actually incurred by the beneficiary
of a grant which meet all of the following criteria:

e they are incurred during the duration of the project, with the exception of costs relating to final reports and
audit certificates;

e they are indicated in the estimated budget of the project;

e they are necessary for the implementation of the project which is the subject of the grant;

e they are identifiable and verifiable, in particular being recorded in the accounting records of the beneficiary
and determined according to the applicable accounting standards of the country where the beneficiary is
established and according to the usual cost accounting practices of the beneficiary;

e they comply with the requirements of applicable tax and social legislation;
they are reasonable, justified, and comply with the principle of sound financial management, in particular
regarding economy and efficiency.

Eligible costs may be direct or indirect.

Eligible direct costs

180 For actions managed by the Executive Agency, the detailed applicable financial provisions are presented in the Model Grant Agreement published
in the Funding and Tender Opportunity Portal.
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The eligible direct costs for the action are those costs which with due regard to the conditions of eligibility set out
above, are identifiable as specific costs directly linked to the performance of the action and which can therefore be
booked to it directly. In addition to the direct eligible costs that will be indicated in the call for proposals the following

categories of costs are also considered eligible:

e costs relating to a pre-financing guarantee lodged by the beneficiary of the grant, where that guarantee is
required by the National Agency;

e costs relating to certificates on the financial statements and operational verification reports where such
certificates or reports are required in support of the requests for payments by the National Agency;
depreciation costs, provided they are actually incurred by the beneficiary.

The beneficiary's internal accounting and auditing procedures must permit direct reconciliation of the costs and
revenue declared in respect of the project with the corresponding accounting statements and supporting documents.

Value Added Tax (VAT)

Value added tax will be considered as an eligible cost only if it is not recoverable under the applicable national VAT
legislation!?l. The only exception relates to activities or transactions in which states, regional and local government
authorities and other public bodies engage as public authorities®®. In addition:

= deductible VAT not actually deducted (due to national conditions or to the carelessness of beneficiaries) is not
eligible;

= the VAT Directive does not apply to non EU countries. Organisations from Partner Countries can be exempted from
taxes (including VAT), duties and charges, if an agreement has been signed between the European Commission and
the Partner Country where the organisation is established.

Eligible indirect costs

Indirect costs are costs that are not directly linked to the action implementation and therefore cannot be attributed
directly to it.

For certain types of projects (for details of the funding rules for Actions, please consult Part B of this Guide) a flat-rate
amount not exceeding 7% of the eligible direct costs of the project (except volunteer costs, if any) is eligible under
indirect costs, representing the beneficiary's general administrative costs which are not already covered by the eligible
direct costs (e.g. electricity or Internet bills, cost for premises, etc.) but which can be regarded as chargeable to the
project.

Indirect costs may not include costs entered under another budget category. Indirect costs are not eligible where the
beneficiary already receives an operating grant from the Union budget (for example in the framework of the call for
proposals on Civil Society Cooperation under the Erasmus+ Programme).

Ineligible costs

The following costs shall not be considered eligible:

12 [N THE MEMBER STATES THE VAT NATIONAL LEGISLATION TRANSLATES THE VAT DIRECTIVE 2006/112/EC.
131 SEE ARTICLE 13(1) OF THE DIRECTIVE.
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= return on capital and dividends paid by a beneficiary;

= debt and debt service charges;

= provisions for losses or debts;

= interest owed;

= doubtful debts;

= exchange losses;

= costs declared by the beneficiary under another action receiving a grant financed from the Union budget

= excessive or reckless expenditure;

= contributions in kind from third parties;

= in the case of renting or leasing of equipment, the cost of any buy-out option at the end of the lease or rental
period;

= costs of opening and operating bank accounts (including costs of transfers from/to the National or Executive Agency
charged by the bank of the beneficiary).

= VAT, when it is considered as recoverable under the applicable national VAT legislation (see above paragraph on
Value Added Tax);

Sources of financing

The applicant must indicate in the application form the contribution from sources other than the EU grant. External co-
financing may take the form of the beneficiary's own resources, financial contributions from third parties or income
generated by the project. If, at the time of the final report and request of payment of the balance, there is evidence that
there is a surplus of the income (see section on No-profit and Co-financing) over the eligible costs incurred by the
project, the National Agency or Executive Agency is entitled to recover the percentage of the profit corresponding to the
Union contribution to the eligible costs actually incurred by the beneficiary to carry out the project. This provision does
not apply to projects requesting a grant that does not exceed 60 000 EUR.

Contributions in kind from third parties are not considered as a possible source of co-financing.

STEP 4: FILL IN AND SUBMIT THE APPLICATION FORM

To request an EU grant under the Erasmus+ Programme, applicants must use the forms specific for each action and
available on the websites of the European Commission or of the National Agencies (for the contact details, please
consult the following link: http://ec.europa.eu/programmes/erasmus-plus/contact_en).

In case of projects submitted in consortium, the coordinator submits a single application for the whole project on behalf
of all the members of the consortium. The application must be submitted to the appropriate National or Executive
Agency (see sections "where to apply" for each Action, in Part B of this Guide).

Applications sent by post, courier service, fax or email will not be accepted.

In case of actions managed by a National Agency, the electronic form must be completed in one of the official languages
used in Programme Countries. In case of actions managed by the Executive Agency, applicants must fill in the form in
one of the EU official languages.

Applications must be submitted only to one National Agency or to the Executive Agency. In case of multiple submissions
of the same application in the same selection round to the same National Agency or the Executive Agency, the National
or Executive Agency will always consider valid the last version submitted before the deadline has expired. In case of
multiple submissions of the same or very similar applications of the same applicant organisation or consortium to
different Agencies, all applications may be automatically rejected (see section on non-cumulative award).

For more information on how to fill in and submit the application form, please visit the following websites:
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For actions managed by Erasmus+ National Agencies: please consult the guidelines on how to fill in and
submit an electronic form. These guidelines also provide information on what to do in case of technical
problems; they are available on the websites of the National Agencies (for Actions managed by them) and the
European Commission.

e  For actions managed by the Executive Agency: Applications must be submitted electronically via the Funding
& Tenders Portal Electronic Submission System. For more information about the submission process (including
IT aspects), consult the Online Manual available at: https://ec.europa.eu/info/funding-
tenders/opportunities/docs/2021-2027/common/guidance/om_en.pdf

Respect the deadline

The application must be submitted by the deadline set for each Action. The deadlines for the submission of projects are
specified for each Action in the Part B "Eligibility Criteria" of this Guide.

N.B.:

For actions managed by the Erasmus+ National Agencies, irrespective of the day of the deadline, the deadline for
submission of electronic forms is always set at 12:00:00 (midday Brussels time).

For actions managed by the Executive Agency EACEA and covered in this Programme Guide, in line with the
requirements of the Commission’s Funding and Tender Opportunities Portal (FTOP), the deadline for submission of
proposals to the EACEA is 17:00:00 (Brussels time).

Applicants established in countries that have a different time zone should carefully consider the time differences to
avoid rejections.

WHAT HAPPENS ONCE THE APPLICATION IS SUBMITTED?

All applications received by the National Agencies or by the Executive Agency undergo an evaluation procedure.

The evaluation procedure

Project proposals are evaluated by the National or Executive Agency receiving the application, exclusively on the basis
of the criteria described in this Guide. The evaluation implies:

e acheck to verify that the application meets the admissibility criteria

e acheck to verify that the applicant and the proposed activities meet the eligibility criteria

e a check to verify that the applicant meets the exclusion and selection (i.e. operational and financial capacity)
criteria;

e a quality assessment to evaluate the extent to which the application meets the award criteria. Such quality
assessment is in most cases carried out with the support of independent experts. In their assessment, experts will
be supported by guidelines developed by the European Commission; For actions managed by the Erasmus+
National Agencies, these guidelines will be made available on the websites of the European Commission and of the
Agencies responsible for the management of Erasmus+ projects in each country;

e a verification, that the proposal does not present risks of double funding. If necessary, such verification is carried
out in cooperation with other Agencies or other stakeholders.
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The National or Executive Agency will appoint an evaluation committee to manage the whole selection process. On the
basis of the assessment carried out by the evaluation committee — if needed with the support of experts - will select
and establish a list of projects proposed for the grant award.

For all actions covered by this Guide, during the evaluation process, applicants may be asked to provide additional
information or to clarify the supporting documents submitted in connection with the application, provided that such
information or clarification does not substantially change the proposal. Additional information and clarifications are
particularly justified in case of obvious clerical errors made by the applicant, or in those cases where — for projects
funded through multi-beneficiary agreements — one or more mandates of the partners are missing (for multi-
beneficiary agreements, see section “grant agreement below”) .

Final decision

At the end of the evaluation procedure, the National or Executive Agency decides on the projects to be awarded the
grant on the basis of:

e the ranking list proposed by the evaluation committee;
e the budget available for any given Action (or any given activity within an Action)

After the completion of the evaluation procedure, the application files and accompanying material are not sent back to
the applicant, irrespective of the outcome of the procedure.

Notification of grant award decisions

All applicants will be informed about the evaluation result through an evaluation result letter. This letter will contain
further instructions about the next steps in the process towards the signature of the grant agreement.

For actions managed by the Executive Agency:

Successful applications will be invited for grant preparation; other ones will be put on the reserve list or rejected.
Invitation to grant preparation does not constitute a formal commitment for funding. We will still need to make various
legal checks before grant award: legal entity validation, financial capacity, exclusion check, etc. At this time, applicants
will be requested to submit their organization’s financial data and appoint a LEAR.

If the applicant believes that the evaluation procedure was flawed, he/she can submit a complaint (following the
deadlines and procedures set out in the notification letter on the outcome of the evaluation). Please note that
notifications which have not been opened within 10 days after sending are considered to have been accessed and that
deadlines will be counted from opening/access (see also Funding & Tenders Portal Terms and Conditions:
https://ec.europa.eu/info/funding-tenders/opportunities/docs/2021-2027/common/ftp/tc_en.pdf). Please also be
aware that for complaints submitted electronically, there may be character limitations.

Indicative timeline for notification of the grant award decision and signature of the grant agreement:

In the case of Key Action 1 projects managed by the Erasmus+ National Agencies, the notification of the award decision
and the signature of the grant agreement will take place, indicatively, 4 months after the submission deadline.

In the case of Key Action 2 projects managed by the Erasmus+ National Agencies, the notification of the award decision
and the signature of the grant agreement will take place, indicatively, 5 months after the submission deadline.
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In the case of Key Action 2 and Key Action 3 projects managed by the Executive Agency, the notification of the award
decision will take place, indicatively, 6 months after the submission deadline and the signature of the grant agreement
will take place, indicatively, 9 months from the submission deadline.

WHAT HAPPENS WHEN THE APPLICATION IS APPROVED?
Grant agreement

If the project is selected for an EU grant under Erasmus+:

e a grant agreement is signed between the National or Executive Agency and the applicant. The applicant will
receive the grant agreement, to be signed and returned to the National or Executive Agency; the National or
Executive Agency is the last party to sign. When the grant is signed by both parties, the applicant becomes
beneficiary of an EU grant and can start the project?®.

Grant agreements may take the form of mono-beneficiary agreements, with the applicant being the single beneficiary,
or multi-beneficiary agreements, where all partner organisations of the consortium become beneficiaries of the
agreement. The multi-beneficiary agreement is signed by the coordinator which is the only contact point for the
National or Executive Agency. However, all other organisations participating in a project (co-beneficiaries) sign a
mandate to confer to the coordinator the responsibility of acting as main beneficiary. As a general rule, the mandates
of each partner to the coordinator should be provided at application stage. If these mandates are provided at a later
stage, they must be made available at the latest by the time of the grant agreement signature.

Nota bene: Mandates are not required for partner organisations in countries other than the country of the applicant
organisation in the case of Mobility projects for Higher education students and staff, Mobility projects for learners and
staff in vocational education and training, Mobility projects for pupils and staff in school education and Mobility
projects for staff in adult education. However, member organisations of national consortia in the fields of higher
education, VET, school and adult education are required to provide a mandate to the applicant organisation.

The models of grant agreement used under the Erasmus+ Programme will be made available in the course of the year
on the websites of the European Commission or the Erasmus+ National Agencies and for the Executive Agency through
the Funding and Tender Opportunities Portal.

Grant amount

The acceptance of an application does not constitute an undertaking to award funding equal to the amount requested
by the applicant. The funding requested may be reduced on the basis of the specific financial rules applying to a given
Action.

The award of a grant in a given round of selection does not establish an entitlement for subsequent rounds.

181 See footnote above.
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It should be noted that the grant amount foreseen by the agreement is a maximum which cannot be increased, even if
the beneficiary requests a higher amount.

Funds transferred by the Executive Agency or the National Agency must be identified within the account or sub-account
indicated by the beneficiary for the payment of the grant.

Payment procedures

Depending on the type of Action, duration of the grant agreement and the assessment of financial risk, projects
supported under the Erasmus+ Programme are subject to different payment procedures.

Except for the first pre-financing payment, other payments or recoveries will be made on the basis of the analysis of
reports or payment requests submitted by the beneficiary (the templates of these documents will be made available in
the course of the year on the websites of National Agencies or in the Funding and Tender Portal for the Executive
Agency).

The payment procedures applied under Erasmus+ are described below.

Pre-financing payment

A pre-financing payment will be transferred to the beneficiary within 30 days of the date when the last of the two
parties signs the grant agreement (“entry into force”), and where relevant, any appropriate guarantees are received
(see section "financial guarantee" below). Pre-financing is intended to provide the beneficiary with a float. National
Agencies or the Executive Agency may decide to split the first pre-financing payment into more instalments. They may
also decide to reduce the pre-financing or not pay any pre-financing at all, if the financial capacity of the beneficiary is
deemed weak.

Further pre-financing payments

Under some Actions, a second — and in some cases a third — pre-financing payment will be transferred to the
beneficiary within 60 calendar days of the receipt, by the National or Executive Agency, of the further pre-financing
payment requests advanced by the beneficiary, only if the further pre-financing payment request is accompanied by a
pre-financing report. These further pre-financing payments may be requested when at least 70% of the previous pre-
financing payment has been used up. Where the statement on the use of the previous pre-financing payment(s) shows
that less than 70% of the previous pre-financing payment(s) has been used to cover costs of the action, the amount of
the new pre-financing to be paid shall be reduced by the unused amounts of the previous pre-financing.

Interim or progress/technical reports

Under some Actions, beneficiaries will be asked to submit a periodic or interim report accompanying the request for an
interim payment.

In other cases, beneficiaries can be as well requested to submit a progress report informing on the state of
implementation of the project. Progress reports do not trigger a further payment. The interim and the progress reports
must be submitted by the deadline indicated in the grant agreement.

Payment or recovery of the balance

The amount of the final payment to be made to the beneficiary will be established on the basis of a final report to be
submitted by the deadline indicated in the grant agreement. If a) the events generating the grant are not implemented
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or are implemented in a different way than planned; or b) the eligible costs actually incurred by the beneficiary are
lower than those planned at application stage, or c) the quality of the realised activities/outputs is of insufficient
quality, the funding may be reduced proportionally or, where applicable, the beneficiary will be required to repay any
excess amounts already received as pre-financing payment.

Under some Actions, the National or Executive Agency transfers 100% of the grant awarded through the pre-financing
instalments. In such cases a payment of the balance is not due. However, if - on the basis of a final report to be
submitted by the beneficiary by the deadline indicated in the grant agreement - a) the events generating the grant are
not implemented or are implemented in a different way than planned; or b) the eligible costs actually incurred by the
beneficiary are lower than those planned at application stage, or c) the quality of the realised activities/outputs is of
insufficient quality, the beneficiary will be required to repay any excess amounts already received as pre-financing
payment.

Pre-financing payments (or parts of them) may be offset (without the beneficiaries’ consent) against amounts owed by
a beneficiary to the granting authority — up to the amount due to that beneficiary.

As a general rule, the final payment or request for recovery of the balance will be issued within 60 calendar days of the
receipt of the final report.

OTHER IMPORTANT CONTRACTUAL PROVISIONS
Financial guarantee

If the financial capacity is considered weak, the National or Executive Agency may require any beneficiary which has
been awarded a grant exceeding 60 000 EUR to lodge a guarantee in advance in order to limit the financial risks
connected with the pre-financing payment. This guarantee can be requested for up to the same amount of the pre-
financing payment(s).

The purpose of such guarantee is to make a bank or financial institution stand as irrevocable collateral security or first-
call guarantor of the beneficiary’s obligations deriving from the grant agreement.

This financial guarantee, in euro, shall be provided by an approved bank or financial institution established in an EU
Member State. When the beneficiary is established in a non-EU country, the National or Executive Agency may agree
that a bank or financial institution established in such country provides the guarantee, if it considers that the bank or
financial institution offers equivalent financial security and characteristics as those offered in an EU Member State.

The guarantee may be replaced by a joint third-party guarantee, or from several third-party guarantees from the
participating organisations who are parties to the same grant agreement.

The guarantee will be released after the pre-financing is gradually cleared against an interim payment or payment of
the balance to the beneficiary, in accordance with the conditions laid down in the grant agreement. In case the
payment of the balance takes the form of a recovery, either the guarantee will be released after the beneficiary is
notified or will remain explicitly in force until the final payment and, if the final payment takes the form of a recovery,
until three months after the debit note is notified to a beneficiary.

Subcontracting and award of procurement contract

The beneficiary may resort to subcontracting for specific technical services requiring specialised skills (relating to the
legal, accounting, tax, human resources fields, IT, etc.) or implementation contracts. The costs incurred by the
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beneficiary for this type of services may therefore be considered eligible costs provided they meet all the other criteria
described in the grant agreement.

Where implementation of the project requires the procurement of goods, works or services (contract), beneficiaries
must award the contract to the economically most advantageous offer, i.e. the bid offering the best value for money,
or, as appropriate to the tender offering the lowest price, ensuring that there is no conflict of interests and that
documentation is retained in case of audit.

In the event of implementation contract exceeding a value of 60 000 EUR, the National or Executive agency may impose
special rules on the beneficiary, in addition to those referred to in the previous paragraph. Those special rules would be
published on the websites of the National Agencies or the Executive Agency.

Information on the grants awarded

In line with the principle of transparency and the requirement for ex-post publicity, information on the recipients of the
Union funds must be published on the website of the Commission, the Executive Agency and/or the National Agencies
during the first half of the year following the closure of the financial year for which they were awarded.

The information may also be published in any other appropriate medium, including the Official Journal of the European
Union.

The National Agencies and the Executive Agency will publish the following information:
e name and locality of the beneficiary;

e amount of grant awarded;
e nature and purpose of the award.

Upon a reasoned and duly substantiated request by the beneficiary, the publication shall be waived if such disclosure
risks threatening the rights and freedoms of individuals concerned as protected by the Charter of Fundamental Rights
of the European Union or harm the commercial interests of the beneficiaries.

As far as personal data referring to natural persons are concerned, the information published shall by removed two
years after the end of the financial year in which the funds were awarded.

The same shall apply to personal data indicated in the official titles of legal persons (e.g. an association or company
having as title the names of their founders).

This information shall not be published for scholarships paid to natural persons and other direct support paid to natural
persons in most need (refugees and unemployed persons). Also the beneficiary organisations are not authorised to
publish this type of information in relation to persons receiving a mobility grant under Erasmus+.

Publicity

Apart from the requirements regarding the visibility of the project and for the sharing of project results and project
impact (which are award criteria), there is an obligation of minimal publicity for each granted project.

Beneficiaries must clearly acknowledge the European Union’s support in all communications or publications, in
whatever form or whatever medium, including the Internet, or on the occasion of activities for which the grant is used.
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This must be done according to the provisions included in the grant agreement. If these provisions are not fully
complied with, the beneficiary’s grant may be reduced.

Checks and audits

The National or Executive Agency and/or the European Commission may carry out technical and financial checks and
audits in relation to the use of the grant. They may also check the statutory records of the beneficiary (or co-
beneficiary) for the purpose of periodic assessments of lump sum, unit cost or flat-rate financing. The beneficiary (or
co-beneficiary) will undertake, with the signature of its legal representative, to provide proof that the grant has been
used correctly. The European Commission, the Executive Agency, National Agencies and/or the European Court of
Auditors, OLAF, EPPO or a body mandated by them, may check the use made of the grant at any time up to five years,
or for up to three years for grants not exceeding 60 000 EUR, starting from the date of payment of the balance or
execution of the recovery by the National or Executive Agency. Therefore, beneficiaries shall keep records, original
supporting documents, statistical records and other documents connected with the grant during this period.

For projects managed at centralised level by the Executive Agency, different types of audit procedures may be applied
according to the type of Action concerned, the size of the grant awarded and the form of the grant. More information is
available on the website of the Executive Agency.

The detailed provisions concerning checks and audits are described in the grant agreement.

Data protection

Any personal data included in the application form or in the grant agreement/decision shall be processed by the
National or Executive Agency, or by the European Commission in accordance with:

e For all processing that is required by any official guidance or instructions from the European Commission or
necessary for the implementation of the Erasmus+ Programme: Regulation (EU) 2018/1725 of the European
Parliament and of the Council of 23 October 2018[1] on the protection of natural persons with regard to the
processing of personal data by the Union institutions, bodies, offices and agencies and on the free movement of
such data, and repealing Regulation (EC) No 45/2001 and Decision No 1247/2002/EC (Text with EEA relevance.);

e For all processing for other purposes, not required by any official guidance or instructions from the European
Commission nor necessary for the implementation of the Erasmus+ Programme:

o the General Data Protection Regulation (GDPR or EU Regulation 2016/679 of the European Parliament
and of the Council of 27 April 2016[2]) for:
o all personal data processed by a controller or processor in the EU/EEA,;
o all personal data on data subjects who are in the EU/EEA at the start of the processing;
o the national data protection legislation for all other processing.

In these cases the entity deciding on the means and purposes of the processing for these other purposes shall replace
the European Commission as accountable and responsible Data Controller under their applicable data protection
legislation.

Unless marked as optional, the applicant's replies to the questions in the application form are necessary to evaluate
and further process the grant application in accordance with the Erasmus+ Programme Guide. Personal data will be
processed solely for that purpose by the department or Unit responsible for the Union grant programme concerned
(entity acting as data controller). Personal data may be transferred on a need to know basis to third parties involved in
the evaluation of applications or in the grant management procedure, without prejudice of transfer to the bodies in
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charge of monitoring and inspection tasks in accordance with European Union law or to bodies mandated to undertake
evaluations of the Programme or any of its Actions. In particular, for the purposes of safeguarding the financial
interests of the Union, personal data may be transferred to internal audit services, to the European Court of Auditors,
to the Financial Irregularities Panel or to the European Anti-Fraud Office and between authorising officers of the
Commission and the executive agencies. The applicant shall have the right of access to his/her personal data and the
right to rectify any such data. Should the applicant have any queries concerning the processing of his/her personal data,
he/she shall address them to the Agency that has selected the project. In case of conflicts; the applicant also has the
right of recourse at any time to the European Data Protection Supervisor.

Concerning the processing of personal data under the Erasmus+ Programme, a detailed privacy statement, including
contact information, is available on the website of the Commission and Executive Agency:
https://ec.europa.eu/programmes/erasmus-plus/help/erasmus-and-data-protection en

For actions managed by EACEA: https://ec.europa.eu/research/participants/data/support/legal notice/h2020-ssps-

grants-sedia_en.pdf

The applicant shall inform the individuals whose personal data is contained in the proposal of the relevant privacy
statement as indicated above, before submitting their proposals.

Within the framework of centralised actions managed by the Executive Agency, applicants — and, if they are legal
entities, persons who are members of the administrative, management or supervisory body of that applicant or who
have powers of representation, decision or control with regard to that applicant, or natural or legal persons that
assume unlimited liability for the debts of that applicant — are informed that their personal data (name, given name if
natural person, address, legal form and name and given name of the persons with powers of representation, decision-
making or control, if legal person) may be registered in the Early Detection and Exclusion System (EDES) by the
Authorising Officer of the Agency, should they be in one of the situations mentioned in Regulation (EU, Euratom)
2018/1046 of the European Parliament and of the Council of 18 July 2018 on the financial rules applicable to the
general budget of the Union.
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