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Instruction for the online application form STA/STT in

All the incoming staff will receive an individual link to proceed with the online
application form. If you have been nominated by your home University but have not
received the email with the link from staff.in@uca.es yet, please check the spam folder.

In case that, after verification, you can’t find the email, please write to staff.in@uca.es.

The online form will be open for 14 days from the moment the e-mail was received. If
you have filled in the form and do not have all the documents that need to be uploaded
ready, you should press Guardar/Save and all the information introduced so far will be
saved for a later occasion. During the process, you can get access to the application
form by using the same link you first received. You will not be able to change any
information in the form once the application form has been submitted.

If you have filled in the form and do not have all the documents to attach, press
Guardar/Save, the page will save the information. Later you can enter the same link
and continue filling in the form and uploading the documents. You will not be able to
change any information in the form once it has been submitted.

Instructions to fill in the form:

- Datos personales/Personal Details
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Datos personales

Documento de identidad Sexo | e M

Nombre Apellidos

Nacionalidad v Fecha de nacimiento

Introduzca una fecha con el siguiente
formato: dd/mm/yyyy. Ejemplo
24/02/2000

Pais de nacimiento v Teléfono
Por favor, afiada cédigo del pais

'+999999999'

Lengua materna v Correo electrénico

Datos de residencia habitual v
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Instruction for the online application form STA/STT in

Documento de identidad — Number of the Passport Or ID card you are going to use to
come to Cadiz.

Sexo — Choose “Hombre” for male and “Mujer” for female

Nombre — First Name (For example, Ana)

Apellidos — Last/Family Name (For example, Sanchez)

Nacionalidad — Nationality. The country your Passport or ID card is from
Fecha de nacimiento - Date of birth

Pais de nacimiento — The country where you were born
Teléfono — Phone number. It should contain “+”
Lengua materna — Mother tongue
Correo electronico — email

- Datos de residencia Habitual / Home address

Datos de residencia habitual
Municipio Direccion

. tdigo posta
Municipio — Home City

Direccion — Home address

Pais — Country

Cadigo postal — Post/Zip code
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- Datos Generales de Movilidad/ Information about the mobility
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Datos de movilidad ~
Nivel de estudios del alumno e v
Area de conocimiento — v
Fecha de inicio Fecha de fin
Introduzca una fecha con el siguiente Introduzca una fecha con el siguiente
formato: dd/mm/yyyy. Ejemplo: formato: dd/mm/yyyy. Ejemplo
24/02/2000. 24/02/2000.

Universidad de origen: | -==-m- .

Nombre de la persona de contacto en la Apeliidos de la persona de contacto en la
universidad de origen universidad de origen

Email de la persona de contacto en la Teléfono de la persona de contacto en la
universidad de origen universidad de origen

Coordinador de centro en la universidad ——— v
de destino

Fecha de inicio — Start of the Mobility at the University of Cadiz
Fecha de fin — End of the Mobility at the University of Cadiz
Estamento: for Training mobilities: PAS; for Teaching mobilities: PDI

Area de conocimineto - Subject area: choose Training/Teaching field. You should
select the field composed by 4 digits (Ex, 0111 — Educational Science, and not 011
Education)

Idioma principal del aprendizaje — Select the main language of the Training/Teaching
activities that will take place during your visit

Participacion previa en Erasmus+ - Previous participation in the Erasmus+
Programme: put the number of months you have been Erasmus+ before at the same
cycle of studies.

Institucion de origen: Home Institution
Contrato — Home University: Please introduce the name of your home University

Nombre de la persona de contacto de la Universidad de Origen —Please write down the
name of the contact person from the Home University

Apellidos de la persona de contacto de la Universidad de Origen —please write down
the surname of the contact person from the Home University
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Correo electronico de la persona de contacto de la Universidad de origen: please write
down the email of the contact person at your Home University

Teléfono de la persona de contacto en la universidad de origen — Phone number of the
contact person of the home University. It should contain “+” and “9 digits”

Institucion de Destino:

Coordinador de centro en la universidad de destino — Coordinator at UCA. Please,
select the coordinator of the Faculty/Unit you are going to visit. More information about
Faculty coordinators here: Factsheet UCA

If any match is found, please, select Rafael Jiménez Castafieda as Institutional
Coordinator.

- Documentacion requerida/documents required:
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No hay asignaturas seleccionadas ~

A\ Por favor, antes de generar el Learning Agreement es necesario que guarde los cambios que haya realizado
en el formulario de solicitud. El documento se generara con los Gltimos datos guardados

Documentacion requerida
(suba los documentos sélo cuando vaya a enviar definitivamente la solicitud)

Fichero Pasaporte Examinar... | No se ha seleccionado ningin archivo.

Fichero Certificado de espafiol Examinar... | No se ha seleccionado ningin archivo.

Datos adicionales

Observaciones solicitante

H R Escribe aqui para buscar @ > 05/:)2;)24020
Please, attach all the documents required:
Fichero Pasaporte: Please upload a copy of your passport or ID card.

Fichero Mobility Agreement: Please upload a copy of your Mobility Agreement. This
document must be signed, at least, by the contact person at your home institution and
yourself.
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Before you can send the form, you should check the two boxes labelled as:

-  “El/La solicitante declara la veracidad de los datos expuestos y el
cumplimiento de los requisitos reflejados en esta convocatoria” (The
applicant declares the veracity of the exposed data and compliance with the
requirements reflected in this call)

-  “He leido y acepto las condiciones legales” (I have read and accept the legal
conditions)

Once you have filled in all the fields, attached your passport and Mobility
Agreement, and checked the boxes, the form can be sent by clicking on “Enviar
solicitud / Send the form”.

If you have any doubt during the process, please, write to staff.in(@uca.es



